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TEMPORARY EVENT PERMIT:
REQUIREMENTS & PROCEDURES
80 Front Street – PO Box 558 - Lovingston, VA 22949 (434) 263-7090 [Phone] ▪ (434) 263-7086 [Fax]

Applications may be submitted by email, fax, in-person, or postal mail.
Processing cannot begin until the application fee has been received.


	REQUIREMENTS

	
Temporary events which are not otherwise a permissible use may be allowed for a specified time period, 
pursuant to the regulations and provisions contained in Zoning Ordinance Article 24 
“Temporary Events, Festival Grounds, and Out-of-Door Accessory Uses.”

	


Application Fee
	· Application Fees are collected at the time of application submission.
· Applications must be submitted a minimum of 30 calendar days in advance of the event in order to be considered on-time.

Category 1 Temporary Event Permit Application Fee = $100
Category 2 Temporary Event Permit Application Fee = $500
Category 3 Temporary Event Permit Application Fee = $2,500

	


Authorization
Notice(s)
	· The person signing the Application must be either (i) a duly authorized officer of the organization promoting or sponsoring the Event or (ii) the individual promoting or sponsoring the Event.  The officer of an organization signing the Application may be required to provide proof of his authority to bind the organization.
· If any portion of the event is to be held on private property not owned by the listed Applicant, the Applicant must provide a signed written or typed authorization from each applicable property owner(s) which demonstrates their authorization for the event to take place on the property(s) and on the date(s) listed on the application.

	

Site Plan

	· Cat. 1 and Cat. 2 Events: “sketch” site plan drawn to scale and containing all necessary dimensions, annotation, and other details regarding event layout and event operations.
· Cat. 3 Events: Site Plan prepared in accordance with Article 13 “Site Development Plan” and Article 24-2-E-1, and submitted in conjunction with an approved Festival Grounds Special Use Permit.

	
Transportation
Plan

	· Transportation Plan, containing all necessary details regarding vehicular arrival, departure, informational signage, and on-site circulation (as applicable).


	


Safety Plan
	· Safety Plan, containing all necessary details regarding emergency preparedness and emergency response plans, emergency services, medical services, law enforcement and security services, and similar details necessary for ensuring the safety of attendees and the general public.
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